
GUILFORD COUNTY SCHOOLS JOB DESCRIPTION 

JOB TITLE: MENTAL HEALTH CLINICIAN  

GENERAL STATEMENT OF JOB 

Under general supervision, the Mental Health Clinician provides direct school-based mental 
health services to students in need of support. The clinician develops, implements, and 
coordinates a mental health therapeutic program with the school, providing screening, 
evaluation, intervention services and transition planning. Skilled provision of mental health 
services (acute or chronic) of both students and educational staff, when working with students 
with mild to serious health impairments, is expected to analyze risk, problem solve effectively 
and demonstrate a high level of professional judgment when recommending and providing 
services, making environmental modifications and training staff to manage physical needs. 
Consultation with educational and community personnel is also an essential component of the 
school clinician’s roles and responsibilities. The Mental Health Clinician is also responsible for 
documenting treatment planning and treatment activities, preparing evaluation reports, and 
documenting student progress.  

 

SPECIFIC DUTIES AND RESPONSIBILITIES 
 
ESSENTIAL JOB FUNCTIONS 
 

Identification, Evaluation, and Planning  

Assists in implementing a system of universal screening in coordination with the school-wide 
system of social-emotional supports for early identification of students at risk. 

Provides mental health and wellness services and programs that foster pro-social skills and 
appropriate behavior. 

Identified the mental health and behavioral needs of students.   

Conducts clinical interviews with parents and staff to determine the need for a therapy 
intervention plan. Must have the ability to research and determine evidence-based practice 
supporting therapy interventions.  

Provides individual, group, and family therapy services and develops and implements treatment 
plans.  

Conducts crisis and/or risk assessment and response. 

Participates in interdisciplinary meetings to review evaluation results, offer recommendations, 
and develop individualized education plans and intervention plans to achieve IEP goals.  

Establish positive and trusting relationships with students and staff.  



MENTAL HEALTH CLINICIAN 
 

GCS 3/2023 2 
 

Provides training to students, parents, and staff in behavioral and social-emotional related 
preventions, interventions, and curricula. 

Maintain documentation regarding students served and services provided.  

Implement a process of referral for students to outside sources or agencies that can better address 
their specific needs when needed. 

Maintain the strictest confidentiality of students’ situations. 

Service Delivery  

Serves as a member of the school team and integrates within the school-wide culture and system. 

Provides behavioral health support within a multi-tiered intervention framework and engages in 
prevention and intervention activities.  

Provides mental health and wellness related support services to district staff and educational 
teams, including case consultation and advice concerning student status, diagnosis, and 
treatment.  

Assesses the need and delivers training to members of the educational team, parents, guardians, 
caregivers, and community agencies, as appropriate (Youth Mental Health First Aid).  

Attends and participates in a variety of assigned meetings, committees, conferences, in-services, 
and special events.  

Consults with school–based teams to achieve student outcomes.  

Exemplifies excellent interpersonal communication skills with the ability to actively listen.  

Develops solid relationship-building capabilities.  

Ability to work with culturally diverse students, staff, and administration.  

Program Administration and Management  

Demonstrate respect for and support of school’s mission, vision, expectations, and philosophies, 
through words and actions.  

Demonstrate professional conduct, judgment, and decision-making that is in keeping with your 
role as a Mental Health Clinician.  

Maintains clinical and administrative records in accordance with professional standards, state 
guidelines, and school system policy.  

Logs therapy services in electronic data management system for each session provided and 
submitting data for possible reimbursement.  
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Education  

Teaches, monitors, and collaborates with educational personnel, community agencies, parents, 
and students to increase understanding of the student’s mental wellness.  

Participates in continuing education for professional development to ensure practice is consistent 
with established best practice and NC licensure requirements.  

Contributes to discussions involving school accessibility and planning appropriate environmental 
modifications.  

Uses professional Code of Ethics and standards of practice to guide ethical decision making in 
practice.  

 

ADDITIONAL JOB FUNCTIONS 

Performs other related work as required  
 

 

MINIMUM TRAINING AND EXPERIENCE 
 

A Master’s degree from an accredited University or College in the field of Psychology, Social 
Work, Counseling Education or Human Services field.  

Licensed (or license eligible) in the State of North Carolina to provide mental health services: 
Licensed Clinical Social Worker (LCSW), Licensed Clinical Mental Health Counselors 
(LCMHC), Licensed Psychologist (LP), Licensed Clinical Social Worker Associate (LCSWA), 
Licensed Clinical Mental Health Counselor Associate (LCMHCA), Licensed Psychological 
Associate (LPA)  

Experience working with students in need of mental health services in a school setting; 
experience working with students who require special education services; experience developing 
and delivering professional development 

Preference will be given to candidates who have 3-5 years’ experience providing direct mental 
health services to students/adolescents.   

 

MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED 
TO PERFORM ESSENTIAL JOB FUNCTIONS 

 
Physical Requirements: Must be physically able to operate a variety of equipment including 
computers, copiers, calculators, etc. Must be physically able to operate a motor vehicle. Must be 
able to exert up to 10 pounds of force occasionally, and/or a negligible amount of force 
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constantly to lift, carry, push, pull or otherwise move objects, including the human body. Light 
Work usually requires walking or standing to a significant degree. 
 
Data Conception: Requires the ability to compare and/or judge the readily observable, 
functional, structural or composite characteristics (whether similar or divergent from obvious 
standards) of data, people or things. 
 
Interpersonal Communication: Requires the ability to speak and/or signal people to convey or 
exchange information. Includes giving instructions, assignments or directions to others. 
 
Language Ability: Requires the ability to read a variety of correspondence, reports, forms, 
strategic plans, etc. Requires the ability to prepare correspondence, reports, forms, evaluations, 
budgets, etc., using prescribed formats and conforming to all rules of punctuation, grammar, 
diction, and style. Requires the ability to speak before groups of people with poise, voice control 
and confidence. 
 
Intelligence: Requires the ability to apply principles of logical or scientific thinking to define 
problems, collect data, establish facts, and draw valid conclusions; 
 
Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, 
to follow oral and written instructions. Must be able to communicate effectively and efficiently 
in standard English. 
 
Numerical Aptitude: Requires the ability to utilize mathematical formulas; to add and subtract; 
multiply and divide; utilize decimals and percentages; and to apply the principles of algebra, 
descriptive statistics and statistical inference. 
 
Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape. 
 
Motor Coordination: Requires the ability to coordinate hands and eyes rapidly and accurately 
in using office equipment. 
Manual Dexterity: Requires the ability to handle a variety of items such as office equipment 
and hand tools. Must have minimal levels of eye/hand/foot coordination. 
 
Color Discrimination: Does not require the ability to differentiate between colors and shades of 
color. 
 
Interpersonal Temperament: Requires the ability to deal with people beyond giving and 
receiving instructions. Must be adaptable to performing under stress and when confronted with 
emergency situations. 
 
Physical Communication: Requires the ability to talk and hear: (Talking: expressing or 
exchanging ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.) Must 
be able to communicate via telephone. 
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KNOWLEDGE, SKILLS AND ABILITIES 

 

Common diagnoses and treatments for school-aged children and possess the skills necessary to 
facilitate positive change in a school environment. 

Behavioral change theories and practices including early intervention positive behavior supports 
and tiered intervention practices (MTSS). 

Behavioral and education-based mental health needs of students including mental health 
disorders and substance use disorders.  

Brief counseling techniques and crisis intervention.  

Mental health and wellness related community and state resources. 

Trauma informed care.  

Special education programming as required in the Individuals with Disabilities Education Act 
and Section 504 of the Rehabilitation Act. 

Health regulations and ethics related to school-based mental health services including Heath 
Insurance Portability and Accountability Act (HIPAA) and Family Educational Rights and 
Privacy Act (FERPA). 

Establish and maintain effective working relationships with individuals and groups from varied 
educational and cultural backgrounds; conduct effective meetings and conferences. 

Collaborate with other system of care partners; demonstrate effective liaison relationships with 
parents, schools, and agencies. 

Coordinate activities from many sources for the benefit of an individual student; organize work 
and provide effective services within a limited timeframe.  

Conduct assessments, crisis intervention, and counseling; interpret test data; develop, coordinate, 
and deliver relevant training to students, parents, and staff.  

Interpret, apply, and explain rules, regulations, policies, and procedures. 

Communicate effectively and impart concepts and information accurately both orally and in 
writing; analyze and evaluate situations accurately and adopt an effective course of action.  

Maintain confidentiality and discretion; work independently with little direction. 

 

DISCLAIMER 

 

The preceding job description has been designed to indicate the general nature and level of work 
performed by employees within this classification. It is not designed to contain or be interpreted 
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as a comprehensive inventory of all duties, responsibilities, and qualifications required of 
employees to this job. 

 

 

  

  


